
Procedure to request Out-of-Program courses (1)

IMPORTANT: you should update your enrollment in the Virtual Campus prior to 
requesting Out-of-Program courses.

● Please check the following:

● The Syllabi, as some courses might have specific requirements or prerequisites, 
such as having passed Foundations of Data Science, or other courses.

● Check that there are no scheduling clashes. Out-of-program courses are not taken 
into account when designing the schedules and will not be accommodated.

● You may only request a subject swap between courses you are currently enrolled in 
your virtual campus and the desired Out-of-Program course. 

Note: Not all BSE courses are offered as Out-of-Program so if a course does not appear in your drop-down menu, it 
means that it is not available as an Out-of-Program course. 



Procedure to request Out-of-Program courses (2)

● Here are the steps to request an Out-of-Program course:

○ Access the platform of the Out-of-Program requests with your BSE email account: 

https://outofprogram.bse.eu

○ Go to "New Request“.

○ Select the course/s you want to drop.

○ Select the course/s you want to take as Out-of-Program.

○ Justify your request in the comment box (the program director/s will see your comments).

○ Once your selection is ready, submit your request.

https://outofprogram.bse.eu/


Procedure to request Out-of-Program courses (3)

Add Drop Add Drop

One 3-ects course One 3-ects course One 6-ects course One 6-ects course

Two 3-ects courses One 6-ects course One 6-ects course Two 3-ects courses

Two 3-ects courses Two 3-ects courses

IMPORTANT: Requests must  have the same amount of ECTS, and cannot be done as 2-2 

course combinations



Procedure to request Out-of-Program courses (4)



Procedure to request Out-of-Program courses (5)



Procedure to request Out-of-Program courses (6)

You will be able to delete

requests as long as the

status is “submit”. 

Once it changes, you will

only be able to view it.
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